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| Wh:;f You Need fo Know About Grade Appéals /

You may appeal a final course grade if you believe it was not assigned according to
published grading policies and procedures or was assigned for nonacademic reasons.
Before beginning a grade appeal, review UCF Policy 4-412, Student Academic Appeals, to
ensure you have grounds to appeal.

Beginning the Grade Appeal Process

e Contact your instructor within 20 business days of final grades posting on myUCF to
discuss your concerns. Your instructor must respond in writing within 10 business days
of receiving your appeal discussing your concerns.

¢ |f you are not satisfied with the instructor’s response, you may file a formal appeal within
10 business days of receiving the response.

e |f the instructor does not respond, you may submit a formal appeal within 40 business
days of final grades posting on myUCF (refer to UCF’s Academic Calendar).

Preparing to File Your Grade Appeal

Submit the graduate or undergraduate appeal form. Be sure to:
e Select the reason for your appeal.
e Provide an explanation for why you are appealing your final grade.
e Provide a statement of your desired resolution.

Gathering Required Documents
e Proof of your informal resolution with your instructor
e Course syllabus
e Final grade as posted on myUCF

Submitting Your Appeal

All required forms and documents must be submitted as a single PDF document in the
following order: (1) Completed and signed Grade Appeal Form (including any additional
pages if needed). (2) Correspondence with your instructor regarding your grade
concerns. (3) A full copy of the course syllabus. (4) A copy of your final grades from
myUCF. Links to shared documents such as OneDrive or Google Drive will not be
accepted
Appeal Resources

e Grade Appeal Webpage

e Grade Appeal Decision Tree

e Student Government Judicial Council



https://policies.ucf.edu/documents/4-412.pdf
https://calendar.ucf.edu/
https://undergrad.ucf.edu/grade-appeal/
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fundergrad.ucf.edu%2Fwp-content%2Fuploads%2Fsites%2F7%2F2025%2F10%2FGrade-Appeal-Process.pdf&data=05%7C02%7Cav140213%40ucf.edu%7Cdb77d3dde6324ccc044f08de1bd300cf%7Cbb932f15ef3842ba91fcf3c59d5dd1f1%7C0%7C0%7C638978790216465929%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Tk%2Fv3L5KKTCfpiXyY8nb6mqBQenGAnSLNeww7L0T4Os%3D&reserved=0
https://studentgovernment.ucf.edu/services/impartial-advisor-request/
https://ucf.qualtrics.com/jfe/form/SV_1yKKbAwGdkhrQvY
https://undergrad.ucf.edu/wp-content/uploads/sites/7/2022/12/Student-Grade-Appeal-Form.pdf



