
Academic Program Appeals: Denied Program Changes & Automatic Graduation 
(Applies to Undergraduate Students)

UCF’s Timely Academic Progress Toward a Degree Policy allows the university to deny program changes and automatically award a bachelor’s
degree to undergraduate students who have completed their primary degree program requirements. If you intend to appeal the decision, you
must begin the informal appeal process within 10 business days of being notified of the academic program decision or receiving the automatic
graduation notification. Before filing an appeal, read UCF Policy 4-412, UCF Student Academic Appeals.  

Step 1: Informal Process

Within 10 business
days, discuss the

program action with
the appropriate

party.

Discuss the academic program decision with the
Director of Academic Success Coaching in the
college that offers the program or major. The
actions include:

denied major changes
denied additions or changes to a minor,
certificate, double major, and/or honors
undergraduate thesis
administrative drop of course enrollment
automatic graduation

Is your issue
resolved?

Yes.
The process is complete.

No.
You may proceed to Step 2.

Step 2: Formal Process

Did you receive a response
from the appropriate college’s
Director of Academic Success

Coaching

Yes.
If you have new information to present
or can show procedural error occurred,
you may submit the Timely Academic

Progress Appeal form to OUS@ucf.edu
within 5 business days of receiving a

decision. 

No.
Within 15 business days of initiating

your appeal with the appropriate
college’s Director of Academic Success
Coaching, you may submit the Timely
Academic Progress Appeal form to

OUS@ucf.edu

Within 20 business days, the provost’s
designee in the Office of Undergraduate
Studies will investigate and provide you
with a decision. This decision is final and

cannot be appealed.

https://www.ucf.edu/catalog/undergraduate/#/policy/r17txOTQi?bc=true&bcCurrent=Timely%20Academic%20Progress%20toward%20a%20Degree&bcGroup=Academic%20Regulations%20and%20Procedures&bcItemType=policies
https://policies.ucf.edu/documents/4-412.pdf
https://asc.ucf.edu/connect/
mailto:OUS@ucf.edu



